
ONLINE SIGN-UP SHEETS 
Shoreline Seniors Golf Club (SSGC) – Dennis Shak – 2/1/23 

Updated – Bill Marsden – 12/2/2023 

 

Now you can sign up and reserve your tee times for Monday and Wednesday tournaments from 

anywhere at any time! No longer do you need to phone a friend to "sign me up for next week", nor to 

“cancel me for next week”! Or do you want to see who is teeing off in front of you? Just look at the 

online sign-up sheet! 

Etiquette 
• Please don't make changes to another golfer’s name or tee time without their permission. 

• If you accidentally change something you didn't intend to, press the "undo" button or manually 

change it back. 

• If you confirm your tee time and change your mind, please come back and remove your 

initials/reservation. 

• Do not use cut/paste.  Instead of cut, use delete to clear a cell. Instead of paste, enter text 

manually. 

• Please get the link to the SSGC sign-up sheets from a club member. 

These instructions will reside on the club website, and we do not want unauthorized people to 

get this link. 

• Members who play regularly (at least 60% of the time) in Monday and/or Wednesday 

tournaments will have their names automatically included on the sign-up sheets if they want. 

• Members not included by default can take any spot for a tournament where the cell is open or 

the name is struck through. 

Note that the times on the sheets (except the first time, 7:30) are not exact.  

Members often tee off before the times shown on the sheets. 

Quick Start 
For those who are familiar with Google Sheets, use the link provided by a club member and you should 

be good to go. 

 

Tips and Tricks 
• Easiest platform to use is a PC or laptop with Windows or MacOS. 

• Whatever device you use to read your email is probably the best platform to use. 

• To use it on a phone, skip to the section on iPhone and Other Mobile Devices (e.g., iPad, 

Android) 

• Still having trouble? Ask any member to sign you up at any time! 

 



Windows and MacOS 
1. Click on the link provided by a club member. Select the tournament date.  There are three 

weeks of tournaments (Monday and Wednesday) maintained. 

2. Click below your name. Enter your initials to reserve your tee time. Field will turn green. 

3. If you don’t have a name on the sheet, enter your name in a blank spot and add your initials 

underneath. Alternatively, enter your name underneath a name which has been struck through 

(like Bill Marsden).  The strikethrough indicates that person is not playing on a particular day, so 

the spot is available. 

4. If you want to temporarily change the position of your name, strikethrough your name before 

choosing a different spot. 

5. If you want to permanently change the position of your name, delete your name before 

choosing a different spot on the last (by date) sheet available for the day (Monday or 

Wednesday) that you are interested in. 

6. Using the tabs at the bottom, navigate to other tournament dates if needed. 

7. Exit the sign-up sheet 

 



iPhone and Other Mobile Devices (e.g., iPad, Android) 
1. Initial setup (Do just once): 

a. Click on the link provided by a member. 

b. If the sign-up sheet does not open, download the app Google Sheets 

 
c. Click (again) on the link provided by a member. The sign-up sheet should be open. Skip 

to step 3. 

 

2. To open the sign-up sheet, click on the link provided by a member or: 

a. Click on “Sheets” 

 
 

b. Click on the file “Shoreline Seniors Tee Times”. The sign-up sheet should open and be in 

browsing mode. 

 



3. Navigating Google Sheets 

a. Back button. Click to exit and return to the list of files. 

b. Tournament date. Is this the date you want to play? 

c. Blank unselected cell. Click to select the cell. 

d. Tabs for other dates. Click to switch to another tournament date. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

e. Selected cell outlined in blue. 

f. Click to bring up the keyboard to enter text into the selected cell. 

g. Back button. Click to unselect the cell and to return to the browsing screen. 

  



 

4. Type your initials to reserve your tee time. 

h. Entered text. 

i. Click to confirm your entry. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

j. Green background confirms your entry is OK. Blue highlight means it is still selected. 

k. Click to unselect the cell and to return to the sign-up sheet in browsing mode. 

 

5. Optional: Using the tabs at the bottom, navigate to other tournament dates and reserve tee 

times up to 3 weeks out. If you don’t see the tabs, scroll to the top of the sheet till they come 

into view. 

 

6. Optional. Move to a different tee time. 

l. For a temporary change: 

• Select your name and strike through it. 

• Select a blank tee time and enter your name manually (do not paste) and write your 

initials in the cell underneath. 



Alternatively, write your name underneath a name which has been struck through 

(like Bill Marsden). 

m. For a permanent change: 

• Delete your name (do not cut) on the last sheet (by date) available for the day of 

the week that you are changing. 

• Select a blank tee time and enter your name manually (do not paste). 

 

7. REQUIRED: Exit the file 

x. Click on the left angle bracket in the upper left to exit the file. You should now be where 

you started, with a list of google sheet files! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IMPORTANT:  one week before a tournament, names which have not been 

initialed (indicating they are going to play) or struck through (indicating they are 

not going to play), will be automatically struck through.  That is, you should 

always initial your name or use strike through, preferably more than one week 

before the tournament.  These automatic strike throughs will make it easier to 



make reservations for newer members, or members who do not play regularly 

enough to have their names on the default sign-up sheets. 

Closed Sign-Up Sheet 
 

On the Saturday before the Monday tournament, Shoreline Management will print out the sign-up sheet 

for the Starter. Once printed, the sign-up sheet will be closed and any subsequent changes will not be 

reflected on the print out. However, it should still be available to view on the day of the tournament. 

If you need to make any last-minute changes, please call the pro shop at 1-650-903-4653. 

For Wednesday’s tournaments, the sign-up sheet will be printed and closed on the Tuesday before. 

 

Need Help? 
Ask any member! They can reserve a tee time for you anytime from anywhere! 


